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BOURNE TOWN CENTRE DEVELOPMENT GUIDELINES
1.0

Background & Purpose

1.1

The purpose of these Development Guidelines is to set a planning context and
principles to guide the comprehensive development of the area of land lying to the
west of the existing frontage to North Street and to the north of the existing frontage to
West Street.

1.2

The preparation of the Development Guidelines follows the identification of the area
as “North Street/Burghley Street” in the Bourne Town Centre Action Plan prepared by
Roger Evans Associates in September 2001.

2.0

The Vision

2.1

The vision is for a comprehensive redevelopment to expand, complement and fully
integrate with Bourne’s main shopping area and will:
•
•
•
•

Greatly increase the attractiveness of the centre by providing quality retail floor
space in well-designed buildings.
Contribute towards the economic viability of the Town Centre and help promote a
wider, positive image for Bourne.
Improve the appearance of under-utilized and unattractive land to the rear of the
existing shopping streets.
Contribute to sustainable development by making good use of Brownfield sites
close to the bus depot and centre by providing opportunities for a mix of uses.

3.0

Development Objectives

3.1

The vision for the area will be achieved by a development which meets the following
objectives:
•
•
•
•
•
•

To extend and diversify the Town Centre through a retail-led mixed use scheme.
To improve and develop quality links between the main retail elements of the Town
Centre and the existing car park.
To enhance pedestrian and cyclist access to the Centre.
To encourage high quality design appropriate to the Town Centre location of the
site.
To retain existing buildings of local historical or architectural value.
To enhance community safety in the area.

4.0

The Development Area

4.1

The core area extends to approximately 2 hectares as shown on the Plan.

4.2

Development and demolition has been piecemeal in the past, leaving behind
extensive areas of open land which is predominantly used for car parking, open
storage or is under utilized.
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4.3

The area between North Street and Burghley Street has been identified by consultants
as offering the best opportunity for potential action in the Town Centre.

4.4

It has strong retail frontages to North Street and West Street with many listed
buildings and other buildings of architectural interest.

4.5

Burghley Street provides rear access to North Street and some West Street
businesses, the British Legion Club, local residences and the public car park at the
rear of the Baptist Church.

4.6

The area is characterised by land in multiple ownership and represents an outstanding
opportunity to rationalise land use and redevelop an area, which is displaying
characteristics of urban decay.

4.7

Land to the north and west of Burghley Street is predominantly residential in
character, comprising a mix of terraced, semi-detached and detached properties.

4.8

In terms of buildings of significant architectural or local interest within the identified
development area, only one has been identified by the District Council as warranting
retention within any proposed development. This is the four storey former grain
warehouse opposite the public car park in Burghley Street.

5.0

Planning Policy Context

5.1

The key national, regional and planning policies relevant to the SPG are summarised
below.
There will be others which will be material in bringing forward the
redevelopment of the area.
National Planning Policy

5.2

Relevant Government policy for town centre development is set out in Planning Policy
Statement 6: Planning for Town Centres, where the Government’s key objective is
described as:
•

To promote the vitality and viability of town centres by:
o Planning for growth and development of existing centres
o Promoting and enhancing existing centres, by focusing development on such
centres and encouraging a wider range of services

Regional Planning Policy
5.3

The Government’s proposed changes to the East Midlands Regional Plan (RSS8)
were published in July 2008. It is expected that the Plan will be adopted in spring
2009.

5.4

The emerging Regional Plan identifies Bourne as a ‘main town’, where appropriate
amounts of development to maintain viability, promote regeneration or allow growth,
should be allocated. Policy 22 (Regional Priorities for Town Centres and Retail
Development) encourages local authorities and their partners to promote the vitality
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and viability of existing town centres, including those in rural towns and to promote
investment through design led initiatives.
5.5

The development envisaged at Bourne would be entirely consistent with these
national and regional objectives and policies.
Local Planning Policy
South Kesteven Local Plan

5.6

The local planning policy framework for this SPG is provided by the ‘saved’ policies of
the South Kesteven Local Plan (1995). These policies will remain in force until they
are replaced by policies in one or more Local Development Documents being
prepared as part of the South Kesteven Local Development Framework.

5.7

Policy S1 deals specifically with retail development and indicates that it will:
“NORMALLY BE CONCENTRATED WITHIN OR ADJOINING THE TOWN CENTRE
SHOPPING AREAS OF GRANTHAM, STAMFORD, BOURNE AND THE DEEPINGS
AS DEFINED ON THE PROPOSALS MAP.”

5.8

Within the context of this policy, the Plan indicates that:
“Where practicable, the District Council will pursue opportunities to maintain and
enhance the retail and commercial role of these centres by improving their
accessibility by public and private transport; off street car parking provision; rear
servicing facilities; and the general environment particularly for pedestrians.”

5.9

Policy S2 requires that:“PROPOSALS FOR NEW SHOPPING DEVELOPMENT WITHIN THE TOWN
CENTRE SHOPPING AREAS WILL NORMALLY BE PERMITTED PROVIDED THAT
THE DEVELOPMENT:a) DOES NOT ADVERSELY AFFECT THE HISTORICAL AND ARCHITECTURAL
CHARACTER OF THE CENTRE AND ITS ENVIRONS; AND
b) DOES NOT GIVE RISE TO UNACCEPTABLE VEHICULAR OR PEDESTRIAN
TRAFFIC CONDITIONS.”

5.10

In accordance with the aims of these policies the Council is committed to supporting
future development of an appropriate size and composition relative to the location
involved.

5.11

Detailed planning policies for the redevelopment of this area were first set out as part
of the review of the South Kesteven Local plan with the publication of the first deposit
version in 2002, which identified a number of ‘Opportunity Areas’ in town centre
locations, including Bourne. However, the first deposit plan version was withdrawn in
2004 in favour of commencing work on the preparation of the Local Development
Framework.
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Local Development Framework
5.12

The Submission version of the Core Strategy (January 2009) identifies Bourne as a
main town, where retail and other town centre uses will be promoted and permitted
within the town centres (Policy E2). The Core Strategy is expected to be adopted in
early 2010.

5.13

The principle of an Opportunity Area proposed through the Local Plan review, was
taken forward into the Housing and Economic Development Plan Document (DPD),
published for consultation in 2006. This contained the following Preferred Option
policy for the Bourne Core Area:

5.14

Within the Bourne Core Area … planning permission will be granted for a
comprehensive mixed use redevelopment including retail, leisure, business, office and
cultural facilities, with residential at upper floor level. Any scheme should:
i. Be of a high quality design and appearance, commensurate with the site’s
prominence as a key part of the town centre;
ii. Ensure that the area is well integrated with the rest of the town centre by improving
existing connections and creating new routes to improve North-South and EastWest pedestrian permeability through the area; and
iii. Improve and extend the existing public car parking facilities as part of the
redevelopment of the area, and incorporate a new public open space within the
area.

5.15

The Housing and Economic DPD has now been superseded by the Site Specific
Allocations and Policies DPD, which will include policies to support the development
of the area covered by the SPG.

6.0

Town Centre Context & Relationship with Other Areas of the Town

6.1

The North Street/Burghley Street development area is strategically located between
the existing main retail area fronting the west side of North Street and the north side of
West Street.

6.2

It incorporates the Burghley Street car park and has good pedestrian linkages to the
rest of the Town Centre through Crown Walk to West Street, Sainsburys westward,
and to North Street via Angel Yard and Wherry’s Lane. There are potential other links
to the north of Wherry’s Lane in the vicinity of Smiths Public House.

6.3

The pedestrian linkages extend beyond the immediately adjacent roads and penetrate
through to the east of the Burghley Centre and to the south of West Street through to
the Wellhead Fields.

6.4

Many of the footpath linkages are uninviting and should be enhanced and fully
integrated in any development proposals.
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7.0

Development Considerations – Future Land Use

7.1

To ensure optimum use of available land, satisfactory integration with adjoining land
uses, and unity and continuity of design, it is important that the development is
planned and executed on a comprehensive basis.
THE COUNCIL WILL THEREFORE RESIST PROPOSALS OF A PIECEMEAL
NATURE WHICH WOULD PREJUDICE A COMPREHENSIVE APPROACH TO THE
DEVELOPMENT OF THE AREA.

8.0

Retail Development

8.1

Developers will be encouraged to bring forward a retail scheme with a high design
quality as part of a mixed use development for the area. They will be required to
demonstrate that their retail proposals would integrate with, complement and
strengthen the existing retail area of the town.

8.2

Any scheme for the redevelopment of the area will be required to deliver close
integration and significantly improved linkage with the existing core retail area.

8.3

It is anticipated that retail floorspace will be provided in a range of unit sizes to include
an “anchor store” and a diversity of smaller units for existing and new retailers.
RETAIL SHOULD BE THE PREDOMINANT USE AND FOCUS OF THE SCHEME
AT GROUND FLOOR LEVEL WITH OTHER USES BEING ANCILLARY BUT
SUPPORTING THE VITALITY AND VIABILITY OF THE NEW DEVELOPMENT AS
A WHOLE.

9.0

Housing Development

9.1

With a view to enhancing vitality and diversity in the town centre, it is expected that a
limited number dwellings could be incorporated within the scheme.

9.2

Subject to viability the Council will, in accord with emerging policy, seek an element of
affordable housing provision in discussions with the developer.

10.0

Parking

10.1

A car park will be an essential ingredient of any proposal but it is recognized that the
opportunity to provide additional car parking as part of a significant new mixed use
development scheme will be limited. In this respect developers should generally aim
to maintain the current levels of public car parking within the development area.

10.2

Secure cycle parking should also be provided in easily accessible and convenient
locations for users of the scheme be they employees, residents or shoppers.
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11.0

Access

11.1

Traffic movements in the area are multi functional combining shopping trips, access
and ingress to car parks, servicing, public service vehicle movements and general
movements between West Street and North Street.

11.2

A transportation study of the area should be part of a transportation assessment which
will be required to be submitted alongside any planning proposals. This should
include a scoping study to establish transport capacities, existing problems and the
inter-relationship of various traffic movements within and around the development
area.

11.3

The effect of the proposals on the road network, including the volume of traffic,
servicing arrangements for new and existing land uses and the impact of any traffic
management issues will have to be accounted for. A detailed brief for a scoping study
will need to be agreed between the developer and the District Council and the
Highways Authority.

12.0

Movement of Pedestrians & Cyclists

12.1

The redevelopment of the North Street/Burghley Street area will provide a key
opportunity for the improvement of access for pedestrians and cyclists using and
passing through the area.

12.2

The following will need to be taken into account in development proposals:
1. Important routes for pedestrians and cyclists such as Wherry’s Lane, Crown Walk,
Angel Yard.
2. Safe crossings should be available at North Street and West Street and
consideration
should be given to enhancing the provisions that are already
available.
3. New quality links will need to be provided and the Council would wish to work
positively with developers to investigate the possibility of modifications to existing
crossings and the exploration of new options.
4. The needs of those with mobility difficulties should also be recognized and catered
for.

13.0

Urban Spaces

13.1

Within the scheme it is envisaged that a key concept will be the creation of a central
space which should comprise high quality hard landscaping with tree planting as an
essential ingredient to create a “sense of place and identity”.

13.2

The opportunity should also be taken to provide distinct spaces within the overall
scheme and to maximise ‘glimpses’ through from the existing shopping streets.
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13.3

The maintenance of the enclosed frontages along North Street and West Street and
relationship with historic buildings should be carefully reflected in any proposals.

13.4

Developers should also explore the possibility of creating a focal point along North
Street to act as a “gateway” to the new scheme.

13.5

This could be an enclosed space through which pedestrian and cyclist access would
be available but which would also provide a glimpse of the new development area for
vehicles passing along North Street.

14.0

Service & Local Authority Uses

14.1

The Council has aspirations to the provision of new public conveniences to be situated
in the development area. The facility will be of a superior standard and is intended to
complement and enhance the development scheme. This provision may become an
integral part of the development proposals as a key output requirement.

15.0

Other Uses

15.1

Whilst the predominant use should be retail, the provision of a broad range of
complementary uses, including office or leisure uses, will be encouraged, which can
demonstrate:
a) safe and convenient access by foot, cycle, public transport.
b) high quality links to the rest of the Centre.
c) Compatibility with neighbouring uses or any other functions of the Centre.
d) high quality design appropriate to the redevelopment area as a whole.

15.2

Such uses should not however be in a primary retail frontage at ground floor level.

15.3

It is anticipated that within the retail floor space provision will also be made for food
and drink in the form of cafes, restaurants and bars and that where possible these
should be positioned such that they can exploit the opportunity for an element of
“alfresco activity”.

16.0

Archaeology & Listed Buildings
Listed Buildings

16.1

A number of listed buildings are located along the adjacent frontage to North Street,
the curtilage of which extend into the development area. These are identified on plan
1. The majority of the development area is also in the Bourne Conservation Area, the
relevant extent of which is also shown on plan 1.

16.2

Where necessary, proposals will need to have regard to the setting of listed buildings,
and the character of the Conservation Area. Listed building consent and conservation
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area Consent will need to be obtained as appropriate, in particular where demolition is
necessary to facilitate redevelopment.
Archaeology
16.3

The area lies within what would have been the medieval core of the town with the
Castle and Abbey immediately to the south.

16.4

The site is close to the Castle and the market place and it is highly likely that it was
utilized for trading purposes and/or residential occupation during the medieval period.
There have been no archaeological finds recorded within the site but this may reflect
the lack of archaeological work undertaken rather than the absence of activity.

16.5

In recognition of this developers will be required to undertake some “predetermination”
archaeological investigations. These will ascertain the quality and survival of any
remaining archaeological deposits and inform proposals for the recording and if
necessary preservation in-situ of important remains.

16.6

A project brief has been prepared for this work by the Council’s community
Archaeologist and is attached at Appendix 1. This indicates that some trial trenching
is likely to be required prior to determination of any planning application.

17.0

Contamination

17.1

Some existing or previous uses within the area may give rise to contamination.
Discussion with the Council’s Environmental Health Department is advisable at an
early stage in the formation of proposals to ascertain any likely requirements.

18.0

Character of Design & Development

18.1

The developer will be expected to produce a design appraisal for the area, prepared in
consultation with the Local Planning Authority, which will inform development
proposals and will encourage high quality design and townscape.

18.2

The appraisal should address such issues as urban form and massing, the
relationships with the surrounding buildings and streets, public spaces, permeability,
landmarks, views, materials, landscaping and safety, and the scheme should
demonstrate how these elements have been taken into account.

18.3

The design philosophy for the area should aim to:
•
•
•
•
•
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Where feasible, retain buildings of character
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with “landmark buildings” at key locations.
Front development on to key pedestrian routes for activity, visual interest and
natural surveillance.
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•

Respect the environment of the residents of Burghley Street in the detailed design
of the development.

18.4

In formulating proposals, the developer will need to demonstrate the suitability of the
scheme for the site including its visual impact, scale and mix of uses. It is recognized,
however, that in response to market conditions as development requirements become
better refined and occupier requirements become known, the scheme may change
from inception to completion.

18.5

Bourne is a distinctive market town and retains much of its historic character and has
the potential to offer a high quality retail and living environment. It is important that the
redevelopment of the area compliments this character and that the Town retains and
develops a distinctive identity with which residents and visitors connect.

18.6

In framing proposals developers should respect local materials and the local
vernacular. However it is not desirable or necessary to replicate designs and details
and complementary, innovative architecture is to be encouraged. The aim should be
to create spaces and places where people can move in safety and enjoy and relax in
the surroundings in which they find themselves.

19.0

Implementation

19.1

The area has been identified for comprehensive redevelopment, as a piecemeal
approach is unlikely to deliver the necessary integration with the rest of the Town
Centre, or a unified mixed use development scheme.

19.2

Inevitably phased development of the site within a comprehensive redevelopment
framework is likely to be the most appropriate way forward and it may be necessary to
sub-divide the site into smaller, manageable areas within the context of an overall
master plan.
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Statement of Intent

STATEMENT OF INTENT
Whilst not part of the Supplementary Planning Guidance, the following statement is
provided to inform potential developers and other interested parties of the Council’s
approach to the implementation of this development.
Separate from its responsibility as Local Planning Authority, the District Council would wish
to work in partnership with interested parties to progress the development, both in its
capacity as landowner and possible partner in any development agreement.
The Council recognises that for a scheme to progress and the necessary land to be
assembled, it may need to act as an enabler through the use of Compulsory Purchase
powers. Such powers would, however, be used as a last resort to acquire land that private
enterprise had not been able to acquire through a voluntary process and on reasonable
terms.
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STAGED APPROACH ARCHAEOLOGICAL EVALUATION
BOURNE TOWN CENTRE
1.1

The proposed development area lies within what would have been the medieval core of the
town, with the castle and Abbey Church immediately to the south. Bourne Castle (SAM 95)
appears to have been founded in the early medieval period and originally consisted of a single
motte with a double (possibly triple) bailey, having several stone buildings located within the
inner bailey. All that remains today are the earthworks of the motte and several water
channels following the original lines of the inner and outer moats. It appears that the castle
fell out of use in the early post-medieval period, but was partly re-fortified during the English
Civil War in the 17th century.

1.2

The church of St Peter and St Paul is all that remains of Bourne Abbey, which was an
important and impressive part of the medieval landscape of the town. The Abbey was
founded in 1138 by Baldwin Fitzgilbert and was only one of five English monastic houses
attached to the Arrousian congregation (a sub-division of the Augustinian Order). It remained
a monastic site until the Dissolution in 1536 after which, much of the site fell into ruin.

1.3

As the site lies close to the castle and the market place, it is highly likely that it was utilised for
trading purposes and/or residential occupation during the medieval period. There have been
no archaeological finds recorded within the site, but this may reflect the lack of archaeological
work undertaken, rather than an absence of activity. Two archaeological records are close to
this area; part of a life-sized head of a Norman Knight (recovered during demolition work
behind the Crown Hotel in the 1960s) and a large quantity of pottery dating from the medieval
period onwards, recorded when the old Woolworth’s store was built. It appears that a mud
and stud cottage had also been present on this site; these buildings (unique to Lincolnshire)
have been built at least since the early 17th century.

1.4

Of perhaps even more significance than any medieval deposits on the proposed development
site is the possibility that Romano-British deposits may be present. It has always been
assumed that there was a fairly large settlement dating from the Roman period in Bourne, but
no substantial evidence has ever been recovered. There have been many isolated finds and
evidence recovered dating from this period on the southern side of Bourne and it has been
suggested that any settlement was located here for strategic reasons. Immediately to the
north of the town is an important road junction, where the Roman road of King Street forks
from the older Mareham Lane. Recent fieldwork has uncovered Roman activity to the south
west and south east of Bourne but it is believed that core of the town itself was probably
situated where the modern town is located. Therefore any work in the centre may recover
further evidence of the Romano-British settlement, located at Bourne.

1.5

Additionally, it is not clear from the archaeological record what happened to the settlement
between the 5th century AD (the end of the Romano-British period) and the medieval period
(often marked by the Domesday Record of 1086). Any further evidence covering this 600
year span would greatly increase understanding of this small but important town.

1.6

It is therefore recommended that some pre-determination work would be required in order to
ascertain the quality and survival of any remaining archaeological deposits. As a first stage, it
is recommended that a desk-based assessment is undertaken, to draw together all the
available archaeological, cartographic, historical and geotechnical information regarding the
site. It is also necessary to identify areas which are currently accessible for further evaluation
work. As the site is heavily urbanized, further non-intrusive evaluation is not appropriate and
therefore trial trenching will be required. Additionally, as this is an urban site where it is
possible that complicated multi-period stratigraphy may remain, it is recommended that if the
site were to progress to trial trenching, approximately 4% of the site by area will be evaluated.
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This would also allow provision for stepping in to assess any deposits below 1.2m, as it is
possible any Romano-British evidence may be buried beneath medieval and post-medieval
development. There is currently no proposed layout design.
SIGNED:
Jenny Young BA (Hons), MA
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FIRST STAGE: DESK BASED ASSESSMENT
For the particular attention of the Client
1. INTRODUCTION
1.1 This document sets out the brief for an archaeological evaluation that should be prepared prior to
determination of a planning application in order that the archaeological implications of the
development can be fully considered. The information will enable the Local Planning Authority to
consider the proposals and allow an informed and reasonable decision to be made.
1.2 There is a presumption in favour of preservation in situ of nationally important archaeological
remains, whether scheduled or not (PPG16, paragraph 8). In some cases, unscheduled remains of
local and regional importance will be considered worthy of preservation in situ (PPG16, paragraph
16). In these cases, the results of the assessment should influence the design of the development in
order to protect a monument or remains. Proposals for enhancement may also be identified.
1.3 This brief should be sent to archaeological contractors as the basis for the preparation of a detailed
archaeological project specification. In response to this brief contractors will be expected to provide
details of the proposed scheme of work, to include the anticipated working methods, timescales and
staffing levels.
(The South Kesteven Planning Archaeologist does not maintain a list of archaeological
contractors, but names of local units can be found in the Yellow Pages, www.yell.com or from
the Institute of Field Archaeologists. Tel: 0118 931 6446.)
1.4 Detailed specifications should be submitted by the applicant for approval by the South Kesteven
Planning Archaeologist. Failure to seek approval at an early stage may result in delay later on;
contractors are therefore strongly advised to seek approval of the detailed specification as soon as
possible. The applicant will then be free to choose between those specifications, which are considered
to adequately satisfy this brief.
1.5 The applicant must give the chosen contractor a full set of available plans before work commences.
For the particular attention of the Contractor
2. REQUIREMENT FOR WORK
2.1 The objective of the first stage archaeological evaluation will be to examine existing information
and gather further evidence in order to establish the likely archaeological potential of the site and
particularly the expected survival and quality of any archaeological remains. The results of this
assessment should seek to enable a decision on whether further information can reasonably be
required through implementing a designed field evaluation.
2.2 Any adjustments to the brief for this assessment should only be made after discussion with the
Planning Archaeologist of South Kesteven District Council.
2.3 The contractor’s specification should be prepared according to the requirements of this brief and
the Lincolnshire Archaeological Handbook’s section ‘Standard Briefs for Archaeological Projects in
Lincolnshire’ (August 1997; Rev. 2009) and should include the following:
2.3.1 a projected timetable of work;
2.3.2 staff structure and numbers.
June 2009

13

Project Brief for Archaeological Evaluation: Bourne Town Centre

3. METHODS
3.1 It is expected that the desk-top assessment should include reference to the geology, soils and
drainage of the site. Particular reference should be made to the anticipated preservation conditions
at the site, and especially to variables affecting preservation of biological remains and organic
artefacts.
3.2 The report should include an assessment of the site within both the local and regional context. It
should highlight any particular relevant research priorities which may be addressed by this project
(refer to the East Midlands Research Frameworks).
3.3 In order to ensure that all possible archaeological constraints are evaluated, all secondary
sources must be consulted as part of this assessment. Sources to be consulted should include:
3.3.1 Lincolnshire Historic Environment Record;
3.3.2 All Ordnance Survey maps;
3.3.3 Tithe, Enclosure Award and Parish Maps (where appropriate);
3.3.4 Historical documents, particularly those held in Lincolnshire Archives Office;
3.3.5 Archaeological books and journals;
3.3.6 Unpublished reports and archives (where appropriate);
3.3.7 Aerial photographs;
3.3.8 Geotechnical information, e.g. where available geosurvey records, boreholes and test pits from
BGS
3.3.9 Any other sources deemed appropriate (i.e. NMR, South Kesteven Planning
Archaeologist parish files).
3.4 A site visit should be made to verify site conditions and locate any potential constraints to further
evaluation. It is vital that information regarding previous land-use of the site is included in the report.
4. REPORTING REQUIREMENT
4.1 A full report should be produced and deposited with the South Kesteven Planning Archaeologist,
South Kesteven District Council Planning Department, the Developer and the County Historic
Environment Record.
4.2 The final report should be produced to the level outlined by the Lincolnshire Archaeological
Handbook (rev. 2009) and should include:
4.2.1 a location plan of the development, preferably at a minimum scale of 1:10,000;
4.2.2 a summary of all available information;
4.2.3 objectives;
4.2.4 methodology;
4.2.5 summary of geology and topography (including at least one photograph, reproduced at high
resolution in colour);
4.2.6 illustrations should include cartographic evidence as well as an HER distribution plot
4.2.7 a comprehensive list of all sources consulted, regardless of whether they provided material for
this assessment;
4.2.8 possible options for further evaluation work, including all constraints.
5. PUBLICATION AND DISSEMINATION
5.1 The deposition of a copy of the report with the Lincolnshire Historic Environment Record and the
South Kesteven District Planning Archaeologist will be deemed to put all the information into the public
domain, unless a special request is made for confidentiality. If material is to be held in confidence a
timescale must be agreed with the Planning Archaeologist, but it is expected that this shall not exceed
six months.
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5.2
Before
fieldwork
commences
an
OASIS
online
record
must
be
initiated
http://ads.ahds.ac.uk/project/oasis. When the project is completed all parts of the OASIS online form
must be completed and the identification number shown on the front of the report.
6. FURTHER CONTACT ADDRESSES
South Kesteven Planning Archaeologist
Heritage Lincolnshire
The Old School
Cameron Street
Heckington
Lincolnshire
NG34 9RW
Tel: 01529 461499
County Historic Environment Record
Highways and Planning Directorate
Lincolnshire County Council
City Hall
Lincoln
LN1 1DN
Tel: 01522 554836
http://www.lincolnshire.gov.uk
Planning Department
South Kesteven District Council Offices
St. Peters Hill
Grantham,
NG31 6PZ
Tel: 01476 406009
Museum/Archives
The Collection
1 Danes Terrace
Lincoln
LN2 1LP
Tel: 01522 550961
http://www.thecollection.lincoln.museum
Brief set by the Planning Archaeologist, South Kesteven District Council.
This project brief is valid for a period of one year. After that period consult the South Kesteven
Planning Archaeologist.
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BRIEF FOR ARCHAEOLOGICAL SCHEME OF SECOND STAGE
EVALUATION AND RECORDING (TRIAL-TRENCHING)
For the particular attention of the Applicant
1. INTRODUCTION
1.1 This document sets out the brief for an archaeological evaluation that should be prepared prior to
determination of a planning application in order that the archaeological implications of the
development can be fully considered. The information will enable the Local Planning Authority to
consider the proposals and allow an informed and reasonable decision to be made.
1.2 There is a presumption in favour of preservation in situ of nationally important archaeological
remains, whether scheduled or not (PPG16, paragraph 8). In some cases, unscheduled remains of
local and regional importance will be considered worthy of preservation in situ (PPG16, paragraph
16). In these cases, the results of the assessment should influence the design of the development in
order to protect a monument or remains. Proposals for enhancement may also be identified.
1.3 This brief should be sent to archaeological contractors as the basis for the preparation of a detailed
archaeological project specification. In response to this brief contractors will be expected to provide
details of the proposed scheme of work, to include the anticipated working methods, timescales and
staffing levels.
(The South Kesteven Planning Archaeologist does not maintain a list of archaeological
contractors, but names of local units can be found in the Yellow Pages, www.yell.com or from
the Institute of Field Archaeologists. Tel: 0118 931 6446.)
1.4 Detailed specifications should be submitted by the applicant for approval by the South Kesteven
Planning Archaeologist. Failure to seek approval at an early stage may result in delay later on;
contractors are therefore strongly advised to seek approval of the detailed specification as soon as
possible. The applicant will then be free to choose between those specifications, which are considered
to adequately satisfy this brief.
1.5 The applicant must give the chosen contractor a full set of plans before work commences.

For the particular attention of the contractor
2. REQUIREMENT FOR WORK
2.1 The investigation should be carried out by a recognised archaeological body in accordance with the
code of conduct of The Institute of Field Archaeologists (IFA). The specialists used by the
archaeological body should be members of the IFA and/or members of the appropriate finds group.
2.2 The contractor’s specification should be prepared according to requirements of this brief and the
Lincolnshire Archaeological Handbook’s section ‘Standard Briefs for Archaeological Projects in
Lincolnshire’ (August 1997, rev. 2009).
2.3 All contractors supplying specifications should refer to the SCAUM Principles of Competitive
Tendering (SCAUM Guidelines and Notes on Competitive Tendering for Archaeological Services 1996).
2.4 The objective of the trial trenching should be to gather sufficient information to establish the
presence/absence, extent, condition, depth, character, quality and date of any archaeological deposits in
order to establish the impact of the development on the archaeological resource.
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2.5 Unless trench locations have been specified by the Planning Archaeologist, it is expected that the
contractor will include location plans of their proposed trench/trenches, along with a justification of their
position.
2.6 Any adjustments to the brief for the Trial Trenching project should only be made after discussion with
the Planning Archaeologist for South Kesteven District Council.
3. METHODS
3.1 In consideration of methodology the following details should be given in the contractor's specification:
3.1.1 A projected timetable must be agreed for the various stages of work.
3.1.2 The staff structure and numbers must be detailed.
3.1.3 It is expected that all on site work will be carried out in a way that complies with the relevant
Health and Safety Legislation and that due consideration will be given to site security.
3.1.4 The recovery and recording strategies to be used must be described in full. It is expected that
an approved single context recording system will be used for all on site and post fieldwork
procedures.
3.1.5 An estimate of time and resources allocated for post-excavation work and report production in the
form of 'person hours'. This should include lists of specialists and their role in the project. If the
specialists to be used by the archaeological body are not IFA registered and are not locally recognised, a
CV, a list of reports and two peer referees/references should be provided with the specification. Where
local reference collections have been created, these should be used where available. There should be
no change to any of the specialists listed in the specification, unless previously discussed with the
Planning Archaeologist.
3.2 Excavation is a potentially destructive technique and the specification should take the following
factors into account:
3.2.1 The use of an appropriate machine with a wide, toothless ditching blade to remove topsoil down to
the first archaeological horizon.
3.2.2 The supervision of all machine work by an experienced archaeologist.
3.2.3 When archaeological features are revealed by machine these will be cleaned and excavated by
hand. A representative sample of every archaeological feature must be excavated and although the
depth of deposits must be determined, it is not expected that every trench will be excavated to natural.
However, it is expected that the level at which natural lies is established either by sondage excavation or
augering.
3.2.4 If human remains are encountered the contractor must comply with all statutory consents and
licences under the Disused Burial Grounds (Amendment) Act, 1981 or other Burial Acts regarding their
exhumation and interment. It will also be necessary to comply with all reasonable requests of interested
parties as to the method of removal, reinterment or disposal of the remains or associated items.
Attempts must be made at all times not to cause offence to any interested parties.
3.2.5 If discovered during excavation, finds of gold and silver must be archaeologically removed to a safe
place and reported to the local Coroner immediately (within 14 days) in accordance with the procedures
of the Treasure Act 1997 and Code of Practice. If removal of such finds is not possible on the same day
then adequate security arrangements must be made.
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3.2.6 Adequate recovery of finds and an appropriate sampling programme to provide environmental
evidence from all archaeological deposits should be ensured. A site visit by the nominated
environmental specialist will be required.
3.2.7 Where appropriate, a level of scientific advice either from the English Heritage Regional
Scientific Advisor or an appropriate specialist should be sought.
3.2.8 Should the site merit it, consideration should be given to drawing a sample of pottery for
reference purposes.
3.2.9 A contingency sum to cover additional environmental costs and unexpected finds should be
included with the tenders. However, this should only be activated after discussion with the Planning
Archaeologist and the client.
4. MONITORING ARRANGEMENTS
4.1 The Planning Archaeologist for South Kesteven District Council will be responsible for monitoring
progress and standards throughout the project and will require at least 14 days notice prior to the
commencement of the work. The Planning Archaeologist should be kept informed of any unexpected
discoveries and regularly updated on the project's progress. They should be allowed access to the site
at their convenience and will comply with any health and safety requirements associated with the site.
4.2 Any adjustments to the brief for the evaluation should only be made after discussions with the
Planning Archaeologist. If any major archaeological discovery is made it is hoped that this will be
accommodated within the scheme, and preservation in situ be given due consideration.
5. REPORTING REQUIREMENTS
5.1 The final report should be produced to the level outlined in The Management of Archaeological
Projects, Appendix 3, English Heritage, 1991 and within two months of the completion of the fieldwork
phase. If this is not possible then the Planning Archaeologist must be consulted at the earliest possible
opportunity.
5.2 The report should conform to the minimum standards as defined in Section 14.6 of the Lincolnshire
Archaeological Handbook, including:
5.1.1 Location plans of the proposed development area, ideally at a minimum scale of 1:10,000
5.1.2 Location plans of the area/s which have been investigated and the position of any trenches.
5.1.2 Tables summarising features and artefacts together with a full description and brief interpretation.
5.1.3 Specialist descriptions of artefacts and ecofacts.
5.1.4 Section and plan drawing, with ground level, Ordnance Datum, vertical and horizontal scales as
appropriate. Should any trenches be devoid of archaeological features, a representative section must be
included.
5.1.5 Photographs of the site scanned at a high resolution in colour. Photocopies are not acceptable.
5.1.6 The archaeological potential of the proposed development site and its immediate surrounding area.
5.1.7 A consideration of the importance of the findings on a local, regional and national basis.
5.1.8 A critical review of the effectiveness of the methodology.
5.1.9 A complete bibliography of all reference material.
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5.2 Any recommendations for further work is the responsibility of the District Planning Archaeologist.
The report produced by the contractor, therefore, should not include any written recommendation
concerning further works. Should the contractor wish to make recommendations to the South Kesteven
District Planning Archaeologist, this may be done in writing, separately from the submitted report (IFA
Standard and Guidance for Archaeological Field Evaluation, paragraph 3.4.8).
6. REPORT & ARCHIVE DEPOSITION
6.1 Copies of the final report must be deposited with South Kesteven District Council, the South
Kesteven District Planning Archaeologist, the Lincolnshire Historic Environment Record and the
applicant.
6.2 After agreement with the land-owner(s), arrangements should be made for deposition of the object
and paper archive in the City and County Museum, Lincoln as outlined in that Museum’s document
‘Conditions for the acceptance of Project Archives’. The City and County Museum should be contacted
at the earliest possible opportunity so that the full cost implications of the archive deposition can be taken
into account.
7. PUBLICATION AND DISSEMINATION
7.1 The deposition of a copy of the report with the Lincolnshire Historic Environment Record and the
South Kesteven District Planning Archaeologist will be deemed to put all the information into the public
domain, unless a special request is made for confidentiality. If material is to be held in confidence a
timescale must be agreed with the Planning Archaeologist, but it is expected that this shall not exceed
six months.
7.2
Before
fieldwork
commences
an
OASIS
online
record
must
be
initiated
http://ads.ahds.ac.uk/project/oasis. When the project is completed all parts of the OASIS online form
must be completed and submitted to the Lincolnshire Historic Environment Record. The OASIS
entry is to include an uploaded .pdf version of the entire report.
7.3 Should the trial trenching reveal finds of national or regional importance, provision should be made
for publication in the appropriate regional or national journal.
8. ADDITIONAL INFORMATION
8.1 This document attempts to define the best practice expected of an archaeological investigation but
cannot fully anticipate the conditions that will be encountered as work progresses. However, changes to
the approved programme of excavation are only to be made with the prior written approval of the
Planning Archaeologist.
8.2 Further Contact Addresses:
South Kesteven District Planning Archaeologist
Heritage Lincolnshire
The Old School
Cameron Street
Heckington
Lincolnshire
NG34 9RW
Tel: 01529 461499
County Historic Environment Record
Highways and Planning Directorate
Lincolnshire County Council
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City Hall
Lincoln
LN1 1DN
Tel: 01522 554836
http://www.lincolnshire.gov.uk
Planning Department
South Kesteven District Council Offices
St. Peters Hill
Grantham,
NG31 6PZ
Tel: 01476 406009
Museum/Archives
The Collection
1 Danes Terrace
Lincoln
LN2 1LP
Tel: 01522 550961
http://www.thecollection.lincoln.museum
English Heritage
East Midlands Regional Science Advisor
44 Derngate
Northampton
NN1 1UH
Brief set by Planning Archaeologist, South Kesteven District Council.
This project brief is valid for a period of one year. After that period consult the South Kesteven District
Planning Archaeologist.
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Alternative formats
South Kesteven has a rich and diverse culture - a community made up of people from
different cultures, with differing backgrounds, beliefs and experiences. This diversity is one
of the things that make South Kesteven such a great place to live and work.
To ensure all residents of South Kesteven have access to our information material, our
information is available in a range of different languages and formats, including large print,
Braille, audio tape and computer disc.
To request a document in a specific language or format, you can ring us or email us:
01476 406127
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communications@southkesteven.gov.uk

Large print, Braille, audio tape or computer disc
This information can be made available in large print, Braille, on audio
tape or computer disc. If you, or someone you know, might benefit from
this service, please contact us.

